
 

 

ACT Recovery College Business Rule  
Name: Work Health and Safety Policy 

What it is  This business rule outlines the Work Health and Safety requirements for the 

ACT Recovery College 

Risk Rating Medium 

Review Date October 2020  

Who it applies to This business rule applies to all staff, educators and students of the ACT 

Recovery College.  

Background  

The ACT Recovery College aims to promote and maintain the highest degree of physical, 

mental and social well-being of all individuals in the workplace. The organisation will comply 

with all relevant federal and state legislation to ensure a safe workplace and all personnel 

have a responsibility to ensure a safe workplace by implementing safe systems of work.   

ACT Recovery College will make resources available to comply with relevant Acts and 

Regulations associated with workplace health and safety (WHS) and to ensure that the 

organisation’s workplace is safe and without risk to health.  The physical aspect of this policy 

and related WHS documents apply to the location of the ACT Recovery College office and 

other venues where business of ACT Recovery College occurs. 

ACT Recovery College will undertake regular reviews and take steps to enhance WHS on a 

continuous improvement basis. 

In using language as outlined in WHS legislation, the term ‘worker’ will refer to employees 

(paid), volunteers, students on placement and contractors (and their employees). As it is not 

reasonably practical for ACT Recovery College to offer the same benefits to all those classed 

as a worker under the Act, other terms such as employee and volunteer will be used 

explicitly where applicable. 

A copy of this policy will be provided to all workers and available to all members and visitors 

on request. 

Duty of Care 

ACT Recovery College has a duty of care to take all reasonable steps to ensure that workers 

and attendees of the office are at no risk to their health and wellbeing. 



 

 

A breach in ACT Recovery College’s duty of care is recognised where the organisation is at 

fault. 

Workplace Health and Safety Management System 

A workplace health and safety management system will be implemented by the 

Administration and Student Support Officer and monitored by the Recovery College 

Manager.  Please See Appendix One: Workplace Health and Safety Management System for 

information on roles and responsibilities for workplace health and safety.  

A regular assessment of WHS risks will be conducted by the Administration and Student 

Support Officer and, where appropriate, prepare an action plan to mitigate those risks. This 

information will be recorded in the WHS Hazards Register.  WHS will be a standing item for 

Staff Meetings, any issues to be recorded in the WHS Hazards Register and, where 

appropriate, prepare an action plan to mitigate the risks. 

 


